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1 Introduction

The Industry User Manual (IlUM) is the reference manual that describes to industry users
how they can submit and view data within REACH-IT. As REACH-IT evolves, additional and
updated parts of this IUM will be released and made available via the ECHA website.

Prior to using this Part 5 (Pre-SIEF), it is strongly recommended that the user reads Part 1 —
Getting started with REACH-IT, where the following topics are discussed in more detail:

e structure of this IUM
e conventions used, in terms of icons, text, buttons, links, ...

e background information on REACH-IT and its link to the IUCLID 5 website and
application

How to get additional support is also described in Part 1. Each subsequent parts of this IUM
will therefore cover the step-by-step instructions to perform the tasks required for submission
of data under REACH.

Version: 1.1 Page 5 of 23

Release date: December 2009



REACH-IT Industry User Manual EA ECI IJ \
Part 05 — PreSIEF

http://echa.europa.eu

2 Key principles

The goal of a Substance Information Exchange Forum (SIEF) is to help potential registrants
of the same substance to share information about the substance and to avoid duplication of
testing.

The main activity for companies that pre-registered substances in 2008 is to form SIEFs and
make them operational as early as possible. This is critical for data sharing and the
subsequent preparation of joint registration dossiers.

2.1 Pre-SIEF

The concept of the pre-SIEF was not foreseen in the REACH Regulation, but was
introduced, with support from industry, in order to bring pre-registrants together to facilitate
SIEF formation. REACH-IT automatically placed companies who pre-registered substances
with either the same name or chemical identifiers in the same pre-SIEF. Companies in each
pre-SIEF must decide, based on detailed consideration of the substance identity, whether
the substance in question can be regarded as the same.

e Pre-registrants of the same substance will form one SIEF.

e Pre-registrants who discover they have different substances should seek to form or
join other SIEFs. The pre-SIEF page in REACH-IT has a “Similar Substance” tab
which can help companies identify and join the most appropriate pre-SIEF.

The contact information of all other pre-SIEF members is available in REACH-IT. This
information can be downloaded from REACH-IT into an XML file (see chapter 3.8). However
in the case companies used the “Similar Substance” tab they cannot “see” the corresponding
(pre-)SIEF members, who are the only ones who can see new members.

2.2 SIEF Formation Facilitator

The SIEF Formation Facilitator (SFF) role was created to initiate and conduct discussions
after pre-registration, and to facilitate the exchange of information and data which is required
in order to form a SIEF. Any pre-registrant could volunteer via REACH-IT to be the SFF,
when they are willing to take the initiative to contact the other participants within their pre-
SIEF with a view to forming the SIEF. SFFs have no management role beyond facilitating
discussions and they have no legal basis to force other pre-SIEF participants to co-operate
with them. SFFs cannot demand information or fees for their services unless mutually
agreed.

The SFF role is not formally recognised under REACH, therefore pre-registrants have no
obligation to use a SFF to form a SIEF. A SFF can review their position at any time and
decide not to continue in this role (see the Guidance on Data Sharing available from the
ECHA website http://guidance.echa.europa.eu/).

Data in REACH-IT may only be used for the purposes of meeting legal obligations under the
REACH Regulation. The data may not be used for any other purposes.

2.3 SIEF Formation

A SIEF is formed when companies have agreed that their substance is the same.
Companies in the SIEF are free to choose how they communicate and organise themselves.
ECHA will not participate in discussions between potential registrants and will not confirm or
disallow the creation of a particular SIEF. ECHA recommends that companies contact their
relevant trade associations for further advice on how best to proceed from pre-SIEFs to
SIEFs.
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ECHA advises all companies to decide what role they wish to take in the SIEF. The chemical
manufacturers’ association (CEFIC) and distributors’ association (FECC) have agreed on a
proposal that includes the harmonised classification of pre-registrants according to their
desired level of SIEF involvement and an early identification of SFFs. The proposal is
available on the CEFIC website at:

http://cefic.org/Templates/shwStory.asp?NID=719&HID=714

2.4 Lead Registrants

All SIEFs must select a Lead Registrant. This is a mandatory role laid down by the REACH
Regulation. Note that the role is not automatically given to the company that facilitated the
formation of the SIEF. REACH does not specify rules as to how the Lead Registrant should
be (s)elected. The Lead Registrant must act with the agreement of the other assenting
registrants and submit the joint submission dossier, which contains information on the
intrinsic properties of the substance. The other Registrants then have to submit their
company-specific own registration dossier. Lead Registrants are encouraged to submit their
registrations well before the first registration deadline in 2010. The Lead Registrants are
advised to inform ECHA of their nomination using the following web form.

https://comments.echa.europa.eu/Comments/LeadReqgistrantNomination.aspx

Informing ECHA allows you to benefit from the ECHA special service:

e Lead Registrant Forum (http://Ir.echa.europa.eu): provide a platform for exchange of
information and free space. Exclusively for Lead Registrants.

e Monthly webinars (http://www.echa.europa.eu/news/webinars_en.asp): targeted to
help the Lead Registrant; clarifications of technical issues and webinars are available
online.

e Special Helpdesk support: which focus on Lead Registrants (National help desk will
support others). There is no individual service, but response will be provided to
collective concerns. A time-limited phone service (outbound only) close to the
deadline will be provided.

2.5 Consortia

Consortia are a more formal type of co-operation between registrants set up in order to
provide practical help with SIEF data-sharing obligations and the preparation of registrations.
There is however no requirement to form consortia under the REACH Regulation. It is
possible that several consortia could be formed among the members of one SIEF or that one
consortium could cover registrants from different SIEFs, for example in the case of related
substances.

2.6 Further information

Detailed information on (pre-)SIEFs can be found on the ECHA website
(http://echa.europa.eu/sief _en.asp), in the Guidance on Data Sharing and in this manual.

Guidance on Data Sharing:
e Sections 4.3 and 5.1 Data sharing obligations
e Chapter 4 and section 4.5 Formation of a SIEF
e Section 4.5.2 Role of SFF and role of Lead Registrant
e Section 8.3 Lead Registrant: appointment and tasks
e Chapter 10 and section 10.1 Forms of cooperation to share data
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This manual:

e Figure 5: “View Pre-SIEF Information tab” shows how the contact information of
participants in a pre-SIEF can be exported as an XML file by clicking on the <XML>
link.

All changes that happen in the pre-SIEF are recorded under the heading “Pre-SIEF
definition” (Figure 5, Figure 12, Figure 13, Figure 14, Figure 23, Figure 28). Only the
last change is displayed.

o Figure 24: “Stop (pre-)SIEF Formation Facilitator role” demonstrates how an SFF can
step down from his/her role, by: clicking on the <Stop Facilitator> button.

Specific provisions can be found in the REACH Regulation:
e Articles 25(1)(2), and 29(3) Data sharing obligations
e Article 29 SIEF formation

e Avrticle 11 Joint Submission

3 Step-by-step instructions in REACH-IT

This part describes basic concepts of the pre-SIEF such as members and roles and the
specific tasks performed within a pre-SIEF (for example consulting and navigating through a
pre-SIEF, updating information, managing read across substances from pre-registration,
etc).

A pre-SIEF is the result of the pre-registration of substances in REACH-IT. It is the first step
to form up a SIEF by grouping potential registrants and early registrants based on the
information on substance identity that they have submitted. The potential registrants of
subsequent pre-registrations of the same substance will be associated to the same pre-
SIEF.

3.1 Pre-SIEF actors

The different types of pre-SIEF participants and their respective role in the pre-SIEF are
given below:

o Potential registrant; parties who have pre-registered information in REACH-IT on a
given phase-in substance. These include:

0 Manufacturers and Importers of phase-in substances having pre-registered
that substance.

o0 Producers and Importers of articles having pre-registered that phase-in
substance if intended to be released from articles.

0 Only Representatives of non-EU Manufacturers having pre-registered that
phase-in substance.

The potential registrant can see the whole content of a pre-SIEF, navigate to pre-
SIEF similar substances (read across entries), and become SIEF formation facilitator.

e Registrant: Registrant (including early and of substances considered as registered)
who have submitted a complete registration dossier for a phase-in substance (not
part of pre-SIEFs).
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e Third Party Representative (TPR): the TPR substitutes the pre-registrant or registrant
company in the pre-SIEF. If a TPR is configured during pre-registration, the company
will never be allowed to be displayed in a pre-SIEF.

o Data Holder: Ml below one tonne, downstream user and Data holder registered as
such in the system.

3.2 Becoming member of a pre-SIEF
The only one way to become member of a pre-SIEF was by pre-registering a substance.

©® The pre-SIEF members can be organisations or single registered users. If an
organisation is a pre-SIEF member, each registered user of this organisation can view
all the data in the pre-SIEF.

@ Each pre-SIEF member is only allowed to use/manage his own properties.

© A signed-up REACH-IT party (organisation or data holder) can only participate once
as member in the pre-SIEF.

3.3 Selecting a pre-SIEF

From the pre-SIEF menu, select ‘View pre-SIEF memberships’ as indicated in Figure 1.

Contact

BRECHA :“ Reach-T i+

You are connected as colu’ on behalf of col - Preferences - Logout

Figure 1: Selection of view pre-SIEF from REACH-IT menu

Harne

You have 10 unread message(s) in your messade hox

A search page will open that shows several entry fields (Figure 2). To find the desired pre-
SIEF you can enter one of the required substance criteria followed by a click on the button
<Search>.
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Figure 2: Pre-SIEF search page
Home > Wiew Pre-SIEF Membersigs

Pro-SIEF memilies ships |

--I1: "..l '.!__;-:-. - [ . 1 ': - :|':.."':..- N ¥ ST '!"—!'.- _._-|_|'!.-'...-|'.

EC number 15
iCAS numiber
Chemical name

The system returns results (Figure 3) based on the entered search criteria (Figure 2). The
results are ordered according to the parameters <Pre-SIEF for substance> and the
<Participant type> in the pre-SIEF. The substance name identifies the corresponding pre-
SIEF group. The button <Change criteria> can be used to change the search criteria if the
desired pre-SIEF is not found. In the search results pane the link (Figure 3) of the relevant
entry in the <Pre-SIEF for substance> column can be clicked to enter the desired pre-SIEF.

Figure 3: Search results for a given substance pre-SIEF
Home > view Fre-SIEF Memberships

J Pre-SIEF memberships I

The results of your crtena are listed below

EC number 1l
CAS number,
Chemical name

Change triteria |

Pre-5/EF for substance Participant type
4-aming-3-methi-6-phern-1.2 4-triazin-5-one Fotential Registrant
3-formyi-2 2.5 S-tetrametinithiazolidine-4-carboslic acid Fotential Reqlstrant

3.4 Consulting a pre-SIEF

The selected pre-SIEF page opens and displays information across three tabs (Figure 4):

e <Pre-SIEF>: main information
e <Read across details>

e <Substance details>
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Figure 4: Selection of the pre-SIEF tab
Home = iew Pre-slEF Memberships = Wiew Pre-SIEF

Pre-SIEF Read accross details Substance details

3.4.1 Pre-SIEF main information tab

The following details are available under the <Pre-SIEF> tab (Figure 5):
e Substance identification
e Information from the SIEF formation facilitator

e Read across and read from information: you can view the information of the similar
substances linked to the pre-SIEF by clicking on the <Substance to read across> or
<Read from substances> links.

€© The related pre-SIEF does not offer a return button to the origin pre-SIEF. To go back,
you will have to click on the original pre-SIEF name in the current pre-SIEF.

v

The read across and read from information is available for all active members, except
data holders.

© The same read across and read from information is also available under the <Read
across details> tab and further discussed in chapter 3.4.2.

o <Pre-SIEF partnership> table: displays all pre-SIEF members and various details
required for the pre-SIEF such as the organisation name, status ([A] = active, [I] =
Inactive, and [F] = Facilitator), participant type, reference number and contact person
(based on the contacts defined in the Pre-registration process. Part 2 (Sign-up and
account management) and Part 4 (Late pre-registration) gives you more details about
the creation and use of contact details (available from the ECHA website).

@® |f a TPR has been defined during pre-registration, the TPR organisation name will be
used in the pre-SIEF.

@

If no TPR has been defined during pre-registration, the contact person defined during
pre-registration will be used in the pre-SIEF.

© 1 no contact person has been defined during pre-registration, the organisation general
contact information will be used in the pre-SIEF.
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Figure 5: Pre-SIEF information tab with detailed information
Home > WView Pre-SiEF Memberships » View Pre-SIEF

_PTE-SIEF il [EERTH Substanc details

Pre-GIEF dafinition

Caution notice

The Agency does not take amy legal lizbdiby or responsibity for information shared over thies page

Substance identification
L-amine-3-methyl-E-phemnyl-1 2 4-triazin-5-ene

The substance |s identified by the fellowing constitusnt|s):
EC number CAS number Hame
255-348-3 41394-05-2 d-aming-3-mettt-6-phamgd- 1 2 4-traagin-S-one

Infermatien frem the SIEF formation facilitator

Substances to read accross

3-dormryl-2 2.5 S-tatramettwithiarolisine-4.carbmodic 0id] [4-ter-butyEolsens] [Epherrd-1,3,5-triazine-2 4-diidismns]
Read from substances
F-formmd- 2.2 5 S-tetramemdiniazoligine-a- carbddic BCid]

Pre-SIEF partnership

Eelect Contact srganisation Status Info Participant type  Reference Ne. Contact person
T lpriestGenerainams 4] (] Potentisl Regestrant 05-21 140821 28-40-0000 tprestGeneraname
- TestComapyDl AG iF1 Bl Potential Registrant 05-2114082125-55-0000 Jahn Smih
©  The holder of data (dataholderd) [A] oIl Drata Hodder 09-2114082126-53-0000 The holder of data (dataholderd)

Miew mambet informatan | View contactifformaton |
+ Export the full Pre-SIEF descripbion in 584L format

EDRESOEL SRR

When hovering over the information button (EI) you will be provided with information filled in
by the member in the “Information text” field as shown in Figure 13.

To view the details of a given pre-SIEF member, select the member by using the radio button
(EI) in the left column and click on the button <View member information> (Figure 6). The
same radio button can be used for viewing the contact information from a pre-SIEF member.
By selecting the member via the same radio button (E) in the left column and clicking on the
<View contact information> button (Figure 6) pre-SIEF member details are displayed.
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Figure 6: Selection of pre-SIEF member’s or contact information

Pre-SIEF parthership
Select Contact organisation Status Info Participant tyrpe Reference No. Contact person
@ TestComapyD1 AG F Eg;eigt“;'m 05-2114082125-55-0000 John Srmith
C  tpriestGenerainame [l Egt;igttirzlnt 05-2114082128-49-0000 tprestGeneralname
s (Tdhaetahhun'?degrfl; el 4] [i] Data Holder 09-2114082126-53-0000 (Tdhaetahhuu'?degrfl; bl
Wiew member infarmation | Wiew contact information |

3.4.2 Read across details

The <Read across details> tab (Figure 7) provides information via two tables as shown in
Figure 8 and Figure 9.

Figure 7: Selection of the view pre-SIEF read across details tab
Hormne = %iew Pre-SIEF Memberships = Yiew Pre-SIEF Read Across Details

m_l Fead accross details Substance details

<Read Across To> shows all substances that are included in the pre-SIEF (Figure 8) and are
indicated by members as substances to read across to.

Figure 8: Read across to - table

Read Across To

Substance name References Contact organisation

3-formeyl-2.2 & S-tetramethyithiazolidine-4-carboxylic acid 2 [Chemical Experts Group] [The holder of data ]
A-tert-butyltoluene 2 [Chemical Experts Group] [TestComapy0l AG)
B-phenyl-1.3 S-triazine-2 4-divldiamine 2 [Chemical Experts Group] [TestComapyl1 AG]

The <Read Across From> table shows all pre-SIEFs related to the current substance and
shows other members that want to read across from this pre-SIEF (Figure 9). This table
shows one substance name, but depending on the substance the list can be more extensive.

Figure 9: Read across from - table

Read Across From

Substance name References Contact organisation
3-formyl-2 2 5 S-tetramethyithiazolidine-4-carboxylic acid 1 [Chemical Experts Group)

Both tables show in the <References> the number of pre-SIEF members that selected the
read across and the <Contact organisation> shows the contact person. Via the buttons
<View member information> and <View contact information> details about the contact can
be obtained.

. This tab is not available for Data Holders.

Ll
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3.4.3 Substance details

This tab displays the substance identification details (Figure 10). This is especially important
for multi-constituent substances (reaction mass) (Figure 11).

Figure 10: Selection of the substance details tab
Home = View Pre-SlEF Memberships = Yiew substance Details

Pre-SIEF Read accross details sSubstance details

Figure 11: Substance details for a reaction mass
Home = “iew Pre-5IEF Memberships = Yiew Substance Details

Pre-SIEF Read accross details Substance details

Reaction mass of exyphenonium bremide and 1-Pyrimidin-2-yl-ethanone and 4-[(§-methyl-2-phenyl-5-prop-acid

The substance is identified by the following constituent(s):

EC humber CAS number Name
200-010-7 a0-10-2 oxyphenanium bromide
53342-27-1 1-Pyrimidin-2-yl-ethanone

A-[(B-methyl-2-phenyl-5-prop-2-enyl-pyrimidin-A-yljamino[benzoic acid

3.5 Updating your own pre-SIEF information

From the main pre-SIEF page, click on the button <Modify own information> at the bottom of
the page (Figure 12).
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Figure 12: Pre-SIEF tab with modify own information button
Horme = View Pre-SIEF Memberships = view Pre-SIEF

Pre-SIEF Read accross details Substance details

Pre-SIEF definition

Caution notice

The Agency does not take arny legal liability or respaonsibility for information shared over this page.

Substance identification
formaldehyde

The substance is identified by the following constituent|s):
EC number CAS number Name
200-001-8 50-00-0 farmaldehyde

Pre-SIEF partnership

Select Contact organisation Status Info Participant type Reference No. Contact person
O ool [A] IIl Potential Registrant  05-2114082123-595-0000  co’l
O HAGG-ECHA-SAT [A] IIl Potential Registrant  05-2114082127-51-0000  HAGG-ECHA-SAT
Wiew mermber information | View contact information |

+ Export the full Pre-5IEF description in AML format

Cverview all information | Maodify own information | Deactivate | Become Facilitator | Return to pre-SIEF list |

By clicking on the <Modify own information> button the editor page opens (Figure 13). The
header displays the last modification details like <Organisation name>, <Last change> and
the <Information text> field. This field offers you the possibility to manage your information
inside the pre-SIEF and can be modified as needed. By clicking on the button <Save>

(Figure 13) the new information you entered is saved and becomes available for others in the
pre-SIEF.

Figure 13: Pre-SIEF information in the editor page
Home > View Pre-SlIEF Memberships = View Pre-SIEF Member Info

|. Pre-SIEF Read accross details Substance details

Information from member
Organisation name TestComapyd1l AG
Author. lohr Dioreran
Last change 19/052008 14:12
should it also reviewed wath tox and classification informati or

Information text

Sava |  Cancel |

@ This editor is restricted to plain text only.

. All active members in the pre-SIEF can read the information entered in this field.
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3.6 Deactivating your pre-SIEF membership

If you want to deactivate your pre-SIEF you click on the button <Deactivate> at the bottom of

the main pre-SIEF page (Figure 14).

Figure 14: Pre-SIEF page with deactivation button
Home > YWiew Pre-SIEF Memberships > View Pre-SIEF

SR S Read accross detalls Substance details

Pre-SIEF definition

Caution notice

The Agency does not take any legal iability or responsibility for information shared over this page

Substance identification
formaldehyde

The substance is identified by the follewing constituent|{s):
EC number CASE number MHame
200-001-8 50-00-0 formaldethyde

Pre-SIEF partnership

Select Contact erganisation Status Infe Participant type Reference Mo. Contact person
& col [4] ] Potential Registrant 05-2114082125-55-0000 co1l
O HAGG-ECHA-SAT [&] Ui] Potential Registrant 05-2114082127-51-0000 HAGG-ECHA-SAT

_Wiew member information | | View contactinformation |

= Export the full Pre-SIEF description in XhL format

© A user can deactivate his pre-SIEF membership at any time, however the user role
‘normal’ should be assigned to his profile. More information about roles is given in Part
1 — Getting Started with REACH-IT.

@ The deactivation of a pre-SIEF does not generate any cost.

After deactivating a pre-SIEF a confirmation message will appear. To confirm the

deactivation click <Yes> (Figure 15). If you wish not to deactivate the pre-SIEF click on
<No>.

Figure 15: Confirmation message for deactivation a pre-SIEF
Home = %iew Pre-SIEF Memberships = Confirm Pre-5IEF Action

Pre-SIEF Read accross details Substance details

Do you really want to deactivate wour membership for this pre-SIEF?

The system takes you back to the main pre-SIEF page, after you confirmed the deactivation
of a pre-SIEF. Under the <Pre-SIEF partnership> pane, you can check that your status has
switched from [A] active (Figure 14) to [I] inactive (Figure 16).
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Figure 16: Pre-SIEF partnership pane with status inactive organisation

Pre-SIEF partnership

Contact organisation Status Participant type Reference Neo. Contact person

TestComapyl1 AG 1 Fotential Registrant  05-2114082125-95-0000  TestComapy01 AG

Chemical Experts Group [A)] Potential Registrant  05-2114082128-49-0000  Torm Smith

The holder of data (dataholderd)  [A] Data Holder 09-2114082126-53-0000 The holder of data (dataholderd)
Activate | | Return o pre-SIEF list |

© Inactive members can see all information on the main tab of the pre-SIEF, including
the information from the SIEF formation facilitator and the substance details tab.

© Inactive members have no access to the pre-SIEF information provided by the
members, the member contact details and the read across details.

A company assigned to a pre-SIEF cannot be deleted and still has datasharing
obligations. The deactivate feature informs the other members that a company is no

longer interested in registering this substance. All features, except the button
<Activate> get disabled (Figure 16).

3.7 Reactivating your pre-SIEF membership

You can reactivate your pre-SIEF membership by clicking on the <Activate> button as shown
in Figure 16.

-

© A user can reactivate his pre-SIEF membership at any time, however the user role

‘normal’ should be assigned to his profile. More information about roles is given in Part
1 — Getting Started with REACH-IT.

@ The reactivation of a pre-SIEF does not generate any cost.

After reactivating your pre-SIEF a confirmation message will appear. To confirm the

reactivation click on the button <Yes> (Figure 17). If you wish not to reactivate the pre-SIEF
click on the button <No>.

Figure 17: Confirmation message for reactivation a pre-SIEF

Message box folder

Select All | Select Mone

Select Details Read Subject: Creation Date Expire Date Recipient
[} w¥Hide yes Pre SIEF member was deactivated 21/05/2005 13:56 tprtestGeneralname
Date: 21/05/2008 13:36
Recipient: Party(tprtestGeneralname)
Subject: Pre SIEF member was deactivated

Fre SIEF: 4-amino-3-methyl-6-phenyl-1,2 4-triazin-5-one
Timestamp: 21/05/2008 13:56:44
Text content: Member TestComapy01 AG

Goto Pre SIEF

The system takes you back to the main pre-SIEF page, after you confirmed the reactivation
of a pre-SIEF. Under the <Pre-SIEF partnership> pane, you can check that your status has

switched from [lI] inactive (Figure 16) to [A] active (Figure 18). By reactivating all the pre-SIEF
functionalities become available again.

Version: 1.1 Page 17 of 23

Release date: December 2009



REACH-IT Industry User Manual m E[ HA
Part 05 — PreSIEF http://echa.eurapa.eu

Figure 18: Pre-SIEF partnership pane with status active organisation

Pre-SIEF partnership

Select Contact erganisation Status Info Participanttype Reference No. Contact person
4 TestComapy0l AG [~ [i] Potential Registrant 05-2114082125-55-0000 TestComapyD1 AG
 Chemical Experts Group [A] EI Paotential Fegistrant 05-2114082128-49-0000 Torm Smith
¢ The holder of data (dataholderd) [A] IIl Data Holder 09-21140532126-53-0000 The holder of data (dataholderd)
Yiew member infarmation | View contact information |

+ Export the full Pre-SIEF description in xML format

Overview all infarmation | Wodity own infarmation | | Deactivate | | Become Facilitator | | Return to pre-SIEF list

3.8 Managing contact details using the XML file

You can export the complete pre-SIEF contact details of each memeberr to a local XML

structured file. If you wish so you click on the <XML> link from the main pre-SIEF page
(Figure 19).

Figure 19: Exporting all pre-SIEF information to XML file
Pre-SIEF partnership

Select Contact organisation Status Info Participanttype Reference No. Contact person
] TestComapyOi AG &) i Potential Registrant 05-2114082125-55-0000 TestComapyl1 AG
¢ Chemical Experts Group [&] 1| Potential Registrant 05-2114082128-49-0000 Tom Smith
¢ The holder of data (databolderd) [A] I| Data Holder 09-2114082126-53-0000 The holder of data (dataholderd)

_Miew memberinformation | | View contact information |

+ Export the full Pre-SIEF description in XML format

Overview il Information | | Modify own information | | Deactivate | | Become Facifitator | | Retum o pre-SIEF st |

After clicking on the <XML> link your browser opens up a dialogue box and gives you the
options to open the file (option <Open with>) or save the file to disk (<Save to Disc> option).
The last option stores the file on your local hard drive so you can further process it. You can
select the desired option and click on the <OK> button.
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Figure 20: Save dialogue box

L

Opening preSief_1211925752709.xml

You have chosen ko open

presief _1211925752709.xml

which is a: XML Docurnent
from: http:/j58.218.115.68:7701

What should Firefayx do with this file?

) Openwith | XML Editar (default) w

[ 8] 4 l ’ Cancel ]

3.9 Becoming SIEF Formation Facilitator

From the main pre-SIEF page (Figure 12 or Figure 14) click on the button <Become
facilitator> at the bottom of the page.

After clicking on the button <Become facilitator> a confirmation message will be shown. By

clicking on the <Yes> button, you become facilitator and by clicking on the <No> button you
decline.

Figure 21: Confirmation message for pre-SIEF facilitator
Home = Yiew Pre-SIEF Memberships = Confirm Pre-SIEF Action

Pre-SIEF Read accross details Substance details

Do you really want to be the facilitator of this pre-5IEF?

e | Mo |

The system takes you back to the main pre-SIEF page, after you confirmed to become
facilitator of a pre-SIEF. Under the <Pre-SIEF partnership> pane, you can check that your
status has switched from [A] active (Figure 18 or Figure 19) to [F] facilitator (Figure 22).
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Figure 22: Pre-SIEF partnership pane with status facilitator

Pre-SIEF partnership

Select Contact organisation Status Info Participant type Reference No. Contact person
1 TestComapy01 AG [F] m Potential Registrant  05-2114082125-55-0000 TestComapy01 AG
 tprtestGeneralname ] m Potential Registrant  05-2114082128-49-0000 tpriestGeneralname
¢ The holder of data (dataholderd)  [A] m Data Holder 09-2114082126-53-0000 The holder of data (dataholderd)

3.10 Acting as SIEF formation facilitator

As a (pre-)SIEF facilitator you are authorised to manage the information given in the
<Information from the SIEF formation facilitator> pane. This data field contains text and is
situated on the main pre-SIEF page (Figure 23).

Figure 23: Information pane from the pre-SIEF facilitator

BECHA }::h-IIE Sy

||
You are connected as .« . on behalf of CompanyTest - Preferences - Logout
Home > View Pre-SIEF Memberships = View Pre-SIEF

Company BT Read across details | Substance details
Pre-registration

Pre-SIEF definition
Pre-SIEF

Online dossiers Caution notice
Regiatraticln ! The AQEI"ICSI does not take any Iegal Iiabili-'_y or respcnsibiliiy for information shared over this page
notification

Joint submission Substance identification

Reaction mass of 4-nitroaniline and formaldehyde
Message box

User account The substance is identified by the following constituent(s):

Inventories EC number CAS number Name

BRiarae 202-810-1 100-01-6 4-nitroaniline
200-001-8 50-00-0 formaldehyde

Search

Information from the SIEF formation facilitator

This is general information from the SIEF facilitator and the following
actions will be taken shortly

- Contacting all pre-SIEF members

- Setting up meeting

- Drafting contracts

--Agree on contracts

- Organise SIEF

Madify v

To add text or change it you can click on the <Modify> button at the bottom of the main pre-
SIEF page. An editor page will open and the header displays the last modification details like
<Substance name>, <Organisation name>, <Last change> and the <Message text>, that
offers you the possibility to manage and share your information inside the pre-SIEF. You can
modify the information (text) as needed and to save the text click on the <Save> button. To
keep the previous text and not save the changes click on the <Cancel> button.

4 All changes that happen in the pre-SIEF are recorded under the heading “Pre-SIEF
definition” (Figure 5, Figure 12, Figure 13, Figure 14, Figure 23, Figure 28). Only the
last change is displayed.
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Figure 24: Editor for the facilitator's message

BRECHA ?R;mﬂ T

You are connected as | on behalf of CompanyTest - Preferences - Logout
Home = View Pre-SIEF Memberships = View Pre-SIEF Facilitator Info

Company RS Read across details | Substance details
Pre-registration m ey
Edit Facilitator Message
Pre-SIEF T = = TR T 5 &
Substance name Reaction mass of 4-nitroaniline and formaldehyde
Online dossiers Organisation name: CompanyTest
Registration / Last change: 17/09/2008 13:56
notification This is general information from the SIEF facilitator and the following

actions will be taken shortly

- Contacting all pre-SIEF members
Message box - Setting up meeting

- Drafting contracts

- Agree on contracts

Inventories - Organise SIEF

Message text: - Pay fees

Joint submission

User account

Invoices

Search

save| | Cancel |

3.11 Stopping SIEF Formation Facilitator role

To stop acting as a SIEF facilitator you can click on the <Stop Facilitator> button from the
main pre-SIEF page. This button is situated at the bottom of the page and all buttons are
given in Figure 25.

Figure 25: Stop pre-SIEF facilitator button

Owrview all information | Modify own information | Deactivate | | Stop Facilitatar | Return to pre-SIEF list |

After clicking on the <Stop Facilitator> button a confirmation message will appear as given in
Figure 26. If you click on the button <Yes> you are no longer pre-SIEF facilitator and if you
click on the button <No> the process will be terminated and you will stay pre-SIEF facilitator.

Figure 26: Confirmation message to stop as pre-SIEF facilitator
Home = %iew Pre-SIEF Memberships = Confirm Pre-5IEF Action

Pre-SIEF Read accross details Substance details

Do you really want to stop being the facilitator of this pre-SIEFY

Yes ]

After you selected <Yes> to stop being the facilitator the system takes you back to the main
pre-SIEF page. Under the <Pre-SIEF partnership> pane, you can check that your status has
switched back to [A] for active member instead of [F] for facilitator.
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Figure 27: Pre-SIEF partnership pane with status back to active member

Pre-SIEF partnership
Select Contact organisation Status Info Participant type  Reference No. Contact persen
£ TestComapy01 AG [A] m Potential Registrant 05-2114082125-55-0000 TestComapyD1 AG
tpriestGeneralname [A] II| Potential Registrant 03-2114082128-49-0000 tprtestGeneralname
¢ The holder of data (dataholderd) [A] |I| Data Holder 09-2114082126-53-0000 The holder of data (dataholderd)
1 In case a facilitator deactivates his membership in the pre-SIEF, his ‘facilitator role’ will

be automatically stopped.

LE

At this stage, you do no longer have the possibility to update the information
facilitator’'s section. As you can see from Figure 28, the <Modify> button is disabled
(not visible anymore). Figure 23 shows the page where the <Modify> button is not
disabled.

Figure 28: Disabled modify button for former facilitator

BECHA }im@ T

You are connected as .« . on behalf of CompanyTest - Preferences - Logout

Home > View Pre-SIEF Memberships > View Pre-SIEF
Company ARSI Read across details | Substance details

Pre-registration

Pre-SIEF

Your operation was successful

: : Pre-SIEF definition
Online dossiers
Registration /

notification Caution notice

The Agency does not take any legal liability or responsibility for information shared over this page

Joint submission

Message box Substance identification

User account S-methyluracil

o The substance is identified by the following constituent(s):

Invoices EC number CAS number Name

Search 200-616-1 B65-71-4 S-methyluracil

Information from the SIEF formation facilitator =
This iz a pre-SIEF and contact perzons from each company will receive further information by email.

Pre-SIEF partnership

Select Contact organisation Status Info Participant type Reference No. Contact person
O CompanyTest [A] [i] Potential Registrant 05-2114489247-36-0000 John Doe
) oraa [A] Potential Reaistrant 05-2114489114-47-0000 John Iieller b
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	1 Introduction
	The Industry User Manual (IUM) is the reference manual that describes to industry users how they can submit and view data within REACH-IT. As REACH-IT evolves, additional and updated parts of this IUM will be released and made available via the ECHA website.
	Prior to using this Part 5 (Pre-SIEF), it is strongly recommended that the user reads Part 1 – Getting started with REACH-IT, where the following topics are discussed in more detail:
	 structure of this IUM
	 conventions used, in terms of icons, text, buttons, links,…
	 background information on REACH-IT and its link to the IUCLID 5 website and application
	How to get additional support is also described in Part 1. Each subsequent parts of this IUM will therefore cover the step-by-step instructions to perform the tasks required for submission of data under REACH.
	2 Key principles
	The goal of a Substance Information Exchange Forum (SIEF) is to help potential registrants of the same substance to share information about the substance and to avoid duplication of testing.  
	The main activity for companies that pre-registered substances in 2008 is to form SIEFs and make them operational as early as possible. This is critical for data sharing and the subsequent preparation of joint registration dossiers. 
	2.1 Pre-SIEF

	The concept of the pre-SIEF was not foreseen in the REACH Regulation, but was introduced, with support from industry, in order to bring pre-registrants together to facilitate SIEF formation. REACH-IT automatically placed companies who pre-registered substances with either the same name or chemical identifiers in the same pre-SIEF. Companies in each pre-SIEF must decide, based on detailed consideration of the substance identity, whether the substance in question can be regarded as the same.  
	 Pre-registrants of the same substance will form one SIEF.  
	 Pre-registrants who discover they have different substances should seek to form or join other SIEFs. The pre-SIEF page in REACH-IT has a “Similar Substance” tab which can help companies identify and join the most appropriate pre-SIEF. 
	The contact information of all other pre-SIEF members is available in REACH-IT. This information can be downloaded from REACH-IT into an XML file (see chapter 3.8). However in the case companies used the “Similar Substance” tab they cannot “see” the corresponding (pre-)SIEF members, who are the only ones who can see new members.
	2.2 SIEF Formation Facilitator 

	The SIEF Formation Facilitator (SFF) role was created to initiate and conduct discussions after pre-registration, and to facilitate the exchange of information and data which is required in order to form a SIEF.  Any pre-registrant could volunteer via REACH-IT to be the SFF, when they are willing to take the initiative to contact the other participants within their pre-SIEF with a view to forming the SIEF. SFFs have no management role beyond facilitating discussions and they have no legal basis to force other pre-SIEF participants to co-operate with them. SFFs cannot demand information or fees for their services unless mutually agreed. 
	The SFF role is not formally recognised under REACH, therefore pre-registrants have no obligation to use a SFF to form a SIEF. A SFF can review their position at any time and decide not to continue in this role (see the Guidance on Data Sharing available from the ECHA website http://guidance.echa.europa.eu/).
	Data in REACH-IT may only be used for the purposes of meeting legal obligations under the REACH Regulation. The data may not be used for any other purposes. 
	2.3 SIEF Formation 

	A SIEF is formed when companies have agreed that their substance is the same. Companies in the SIEF are free to choose how they communicate and organise themselves. ECHA will not participate in discussions between potential registrants and will not confirm or disallow the creation of a particular SIEF. ECHA recommends that companies contact their relevant trade associations for further advice on how best to proceed from pre-SIEFs to SIEFs. 
	ECHA advises all companies to decide what role they wish to take in the SIEF. The chemical manufacturers’ association (CEFIC) and distributors’ association (FECC) have agreed on a proposal that includes the harmonised classification of pre-registrants according to their desired level of SIEF involvement and an early identification of SFFs. The proposal is available on the CEFIC website at: 
	http://cefic.org/Templates/shwStory.asp?NID=719&HID=714  
	2.4 Lead Registrants

	All SIEFs must select a Lead Registrant. This is a mandatory role laid down by the REACH Regulation. Note that the role is not automatically given to the company that facilitated the formation of the SIEF. REACH does not specify rules as to how the Lead Registrant should be (s)elected. The Lead Registrant must act with the agreement of the other assenting registrants and submit the joint submission dossier, which contains information on the intrinsic properties of the substance. The other Registrants then have to submit their company-specific own registration dossier. Lead Registrants are encouraged to submit their registrations well before the first registration deadline in 2010. The Lead Registrants are advised to inform ECHA of their nomination using the following web form. 
	https://comments.echa.europa.eu/Comments/LeadRegistrantNomination.aspx
	Informing ECHA allows you to benefit from the ECHA special service:
	 Lead Registrant Forum (http://lr.echa.europa.eu): provide a platform for exchange of information and free space. Exclusively for Lead Registrants.
	 Monthly webinars (http://www.echa.europa.eu/news/webinars_en.asp): targeted to help the Lead Registrant; clarifications of technical issues and webinars are available online.
	 Special Helpdesk support: which focus on Lead Registrants (National help desk will support others). There is no individual service, but response will be provided to collective concerns. A time-limited phone service (outbound only) close to the deadline will be provided.
	2.5 Consortia 

	Consortia are a more formal type of co-operation between registrants set up in order to provide practical help with SIEF data-sharing obligations and the preparation of registrations. There is however no requirement to form consortia under the REACH Regulation. It is possible that several consortia could be formed among the members of one SIEF or that one consortium could cover registrants from different SIEFs, for example in the case of related substances. 
	2.6 Further information 

	Detailed information on (pre-)SIEFs can be found on the ECHA website (http://echa.europa.eu/sief_en.asp), in the Guidance on Data Sharing and in this manual. 
	Guidance on Data Sharing: 
	 Sections 4.3 and 5.1  Data sharing obligations 
	 Chapter 4 and section 4.5  Formation of a SIEF 
	 Section 4.5.2  Role of SFF and role of Lead Registrant  
	 Section 8.3 Lead Registrant: appointment and tasks 
	 Chapter 10 and section 10.1  Forms of cooperation to share data 
	This manual:
	  Figure 5: “View Pre-SIEF Information tab” shows how the contact information of participants in a pre-SIEF can be exported as an XML file by clicking on the <XML> link.
	  A
	All changes that happen in the pre-SIEF are recorded under the heading “Pre-SIEF definition” (Figure 5, Figure 12, Figure 13, Figure 14, Figure 23, Figure 28). Only the last change is displayed.
	Specific provisions can be found in the REACH Regulation: 
	 Articles 25(1)(2), and 29(3)  Data sharing obligations 
	 Article 29 SIEF formation 
	 Article 11 Joint Submission 
	3 Step-by-step instructions in REACH-IT
	This part describes basic concepts of the pre-SIEF such as members and roles and the specific tasks performed within a pre-SIEF (for example consulting and navigating through a pre-SIEF, updating information, managing read across substances from pre-registration, etc).
	A pre-SIEF is the result of the pre-registration of substances in REACH-IT. It is the first step to form up a SIEF by grouping potential registrants and early registrants based on the information on substance identity that they have submitted. The potential registrants of subsequent pre-registrations of the same substance will be associated to the same pre-SIEF.
	3.1 Pre-SIEF actors

	The different types of pre-SIEF participants and their respective role in the pre-SIEF are given below:
	 Potential registrant: parties who have pre-registered information in REACH-IT on a given phase-in substance. These include:
	o Manufacturers and Importers of phase-in substances having pre-registered that substance.
	o Producers and Importers of articles having pre-registered that phase-in substance if intended to be released from articles.
	o Only Representatives of non-EU Manufacturers having pre-registered that phase-in substance.
	The potential registrant can see the whole content of a pre-SIEF, navigate to pre-SIEF similar substances (read across entries), and become SIEF formation facilitator.
	 Registrant: Registrant (including early and of substances considered as registered) who have submitted a complete registration dossier for a phase-in substance (not part of pre-SIEFs). 
	 Third Party Representative (TPR): the TPR substitutes the pre-registrant or registrant company in the pre-SIEF. If a TPR is configured during pre-registration, the company will never be allowed to be displayed in a pre-SIEF.
	 Data Holder: MI below one tonne, downstream user and Data holder registered as such in the system.
	3.2 Becoming member of a pre-SIEF

	The only one way to become member of a pre-SIEF was by pre-registering a substance. 
	The pre-SIEF members can be organisations or single registered users. If an organisation is a pre-SIEF member, each registered user of this organisation can view all the data in the pre-SIEF.
	Each pre-SIEF member is only allowed to use/manage his own properties.
	A signed-up REACH-IT party (organisation or data holder) can only participate once as member in the pre-SIEF.
	3.3 Selecting a pre-SIEF

	From the pre-SIEF menu, select ‘View pre-SIEF memberships’ as indicated in Figure 1.
	Figure 1: Selection of view pre-SIEF from REACH-IT menu
	A search page will open that shows several entry fields (Figure 2). To find the desired pre-SIEF you can enter one of the required substance criteria followed by a click on the button <Search>.
	Figure 2: Pre-SIEF search page
	The system returns results (Figure 3) based on the entered search criteria (Figure 2). The results are ordered according to the parameters <Pre-SIEF for substance> and the <Participant type> in the pre-SIEF. The substance name identifies the corresponding pre-SIEF group. The button <Change criteria> can be used to change the search criteria if the desired pre-SIEF is not found. In the search results pane the link (Figure 3) of the relevant entry in the <Pre-SIEF for substance> column can be clicked to enter the desired pre-SIEF.
	Figure 3: Search results for a given substance pre-SIEF
	3.4 Consulting a pre-SIEF

	The selected pre-SIEF page opens and displays information across three tabs (Figure 4): 
	 <Pre-SIEF>: main information
	 <Read across details>
	 <Substance details>
	Figure 4: Selection of the pre-SIEF tab
	3.4.1 Pre-SIEF main information tab

	The following details are available under the <Pre-SIEF> tab (Figure 5): 
	 Substance identification
	 Information from the SIEF formation facilitator
	 Read across and read from information: you can view the information of the similar substances linked to the pre-SIEF by clicking on the <Substance to read across> or <Read from substances> links.
	The related pre-SIEF does not offer a return button to the origin pre-SIEF. To go back, you will have to click on the original pre-SIEF name in the current pre-SIEF.
	The read across and read from information is available for all active members, except data holders.
	The same read across and read from information is also available under the <Read across details> tab and further discussed in chapter 3.4.2.
	 <Pre-SIEF partnership> table: displays all pre-SIEF members and various details required for the pre-SIEF such as the organisation name, status ([A] = active, [I] = Inactive, and [F] = Facilitator), participant type, reference number and contact person (based on the contacts defined in the Pre-registration process. Part 2 (Sign-up and account management) and Part 4 (Late pre-registration) gives you more details about the creation and use of contact details (available from the ECHA website). 
	If a TPR has been defined during pre-registration, the TPR organisation name will be used in the pre-SIEF.
	If no TPR has been defined during pre-registration, the contact person defined during pre-registration will be used in the pre-SIEF.
	If no contact person has been defined during pre-registration, the organisation general contact information will be used in the pre-SIEF.
	Figure 5: Pre-SIEF information tab with detailed information
	When hovering over the information button () you will be provided with information filled in by the member in the “Information text” field as shown in Figure 13.
	To view the details of a given pre-SIEF member, select the member by using the radio button () in the left column and click on the button <View member information> (Figure 6). The same radio button can be used for viewing the contact information from a pre-SIEF member. By selecting the member via the same radio button () in the left column and clicking on the <View contact information> button (Figure 6) pre-SIEF member details are displayed. 
	Figure 6: Selection of pre-SIEF member’s or contact information
	3.4.2 Read across details

	The <Read across details> tab (Figure 7) provides information via two tables as shown in Figure 8 and Figure 9.
	Figure 7: Selection of the view pre-SIEF read across details tab
	<Read Across To> shows all substances that are included in the pre-SIEF (Figure 8) and are indicated by members as substances to read across to. 
	Figure 8: Read across to - table
	The <Read Across From> table shows all pre-SIEFs related to the current substance and shows other members that want to read across from this pre-SIEF (Figure 9). This table shows one substance name, but depending on the substance the list can be more extensive.
	Figure 9: Read across from - table
	Both tables show in the <References> the number of pre-SIEF members that selected the read across and the <Contact organisation> shows the contact person. Via the buttons <View member information> and <View contact information> details about the contact can be obtained. 
	This tab is not available for Data Holders.
	3.4.3 Substance details

	This tab displays the substance identification details (Figure 10). This is especially important for multi-constituent substances (reaction mass) (Figure 11).
	Figure 10: Selection of the substance details tab
	Figure 11: Substance details for a reaction mass
	3.5 Updating your own pre-SIEF information

	From the main pre-SIEF page, click on the button <Modify own information> at the bottom of the page (Figure 12).
	Figure 12: Pre-SIEF tab with modify own information button
	By clicking on the <Modify own information> button the editor page opens (Figure 13). The header displays the last modification details like <Organisation name>, <Last change> and the <Information text> field. This field offers you the possibility to manage your information inside the pre-SIEF and can be modified as needed. By clicking on the button <Save> (Figure 13) the new information you entered is saved and becomes available for others in the pre-SIEF. 
	Figure 13: Pre-SIEF information in the editor page
	This editor is restricted to plain text only. 
	All active members in the pre-SIEF can read the information entered in this field.
	3.6 Deactivating your pre-SIEF membership

	If you want to deactivate your pre-SIEF you click on the button <Deactivate> at the bottom of the main pre-SIEF page (Figure 14). 
	Figure 14: Pre-SIEF page with deactivation button
	A user can deactivate his pre-SIEF membership at any time, however the user role ‘normal’ should be assigned to his profile. More information about roles is given in Part 1 – Getting Started with REACH-IT. 
	The deactivation of a pre-SIEF does not generate any cost.
	After deactivating a pre-SIEF a confirmation message will appear. To confirm the deactivation click <Yes> (Figure 15). If you wish not to deactivate the pre-SIEF click on <No>. 
	Figure 15: Confirmation message for deactivation a pre-SIEF
	The system takes you back to the main pre-SIEF page, after you confirmed the deactivation of a pre-SIEF. Under the <Pre-SIEF partnership> pane, you can check that your status has switched from [A] active (Figure 14) to [I] inactive (Figure 16).
	Figure 16: Pre-SIEF partnership pane with status inactive organisation
	Inactive members can see all information on the main tab of the pre-SIEF, including the information from the SIEF formation facilitator and the substance details tab.
	Inactive members have no access to the pre-SIEF information provided by the members, the member contact details and the read across details.
	A company assigned to a pre-SIEF cannot be deleted and still has datasharing obligations. The deactivate feature informs the other members that a company is no longer interested in registering this substance. All features, except the button <Activate> get disabled (Figure 16).
	3.7 Reactivating your pre-SIEF membership

	You can reactivate your pre-SIEF membership by clicking on the <Activate> button as shown in Figure 16. 
	A user can reactivate his pre-SIEF membership at any time, however the user role ‘normal’ should be assigned to his profile. More information about roles is given in Part 1 – Getting Started with REACH-IT.
	The reactivation of a pre-SIEF does not generate any cost.
	After reactivating your pre-SIEF a confirmation message will appear. To confirm the reactivation click on the button <Yes> (Figure 17). If you wish not to reactivate the pre-SIEF click on the button <No>. 
	Figure 17: Confirmation message for reactivation a pre-SIEF
	The system takes you back to the main pre-SIEF page, after you confirmed the reactivation of a pre-SIEF. Under the <Pre-SIEF partnership> pane, you can check that your status has switched from [I] inactive (Figure 16) to [A] active (Figure 18). By reactivating all the pre-SIEF functionalities become available again.
	Figure 18: Pre-SIEF partnership pane with status active organisation
	3.8 Managing contact details using the XML file

	You can export the complete pre-SIEF contact details of each memeberr to a local XML structured file. If you wish so you click on the <XML> link from the main pre-SIEF page (Figure 19). 
	Figure 19: Exporting all pre-SIEF information to XML file
	After clicking on the <XML> link your browser opens up a dialogue box and gives you the options to open the file (option <Open with>) or save the file to disk (<Save to Disc> option). The last option stores the file on your local hard drive so you can further process it. You can select the desired option and click on the <OK> button. 
	Figure 20: Save dialogue box
	3.9 Becoming SIEF Formation Facilitator

	From the main pre-SIEF page (Figure 12 or Figure 14) click on the button <Become facilitator> at the bottom of the page. 
	After clicking on the button <Become facilitator> a confirmation message will be shown. By clicking on the <Yes> button, you become facilitator and by clicking on the <No> button you decline.
	Figure 21: Confirmation message for pre-SIEF facilitator
	The system takes you back to the main pre-SIEF page, after you confirmed to become facilitator of a pre-SIEF. Under the <Pre-SIEF partnership> pane, you can check that your status has switched from [A] active (Figure 18 or Figure 19) to [F] facilitator (Figure 22). 
	Figure 22: Pre-SIEF partnership pane with status facilitator
	3.10 Acting as SIEF formation facilitator

	As a (pre-)SIEF facilitator you are authorised to manage the information given in the <Information from the SIEF formation facilitator> pane. This data field contains text and is situated on the main pre-SIEF page (Figure 23). 
	Figure 23: Information pane from the pre-SIEF facilitator
	To add text or change it you can click on the <Modify> button at the bottom of the main pre-SIEF page. An editor page will open and the header displays the last modification details like <Substance name>, <Organisation name>, <Last change> and the <Message text>, that offers you the possibility to manage and share your information inside the pre-SIEF. You can modify the information (text) as needed and to save the text click on the <Save> button. To keep the previous text and not save the changes click on the <Cancel> button.
	All changes that happen in the pre-SIEF are recorded under the heading “Pre-SIEF definition” (Figure 5, Figure 12, Figure 13, Figure 14, Figure 23, Figure 28). Only the last change is displayed.
	Figure 24: Editor for the facilitator’s message
	3.11 Stopping SIEF Formation Facilitator role

	To stop acting as a SIEF facilitator you can click on the <Stop Facilitator> button from the main pre-SIEF page. This button is situated at the bottom of the page and all buttons are given in Figure 25. 
	Figure 25: Stop pre-SIEF facilitator button
	After clicking on the <Stop Facilitator> button a confirmation message will appear as given in Figure 26. If you click on the button <Yes> you are no longer pre-SIEF facilitator and if you click on the button <No> the process will be terminated and you will stay pre-SIEF facilitator.
	Figure 26: Confirmation message to stop as pre-SIEF facilitator
	After you selected <Yes> to stop being the facilitator the system takes you back to the main pre-SIEF page. Under the <Pre-SIEF partnership> pane, you can check that your status has switched back to [A] for active member instead of [F] for facilitator.
	Figure 27: Pre-SIEF partnership pane with status back to active member
	In case a facilitator deactivates his membership in the pre-SIEF, his ‘facilitator role’ will be automatically stopped.
	At this stage, you do no longer have the possibility to update the information facilitator’s section. As you can see from Figure 28, the <Modify> button is disabled (not visible anymore). Figure 23 shows the page where the <Modify> button is not disabled.
	Figure 28: Disabled modify button for former facilitator

